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ARTICLE  5. 


OFFICERS  O?  THE  BOARD 

Chairman:   The  Chairman  shall  preside  at  all  meetings  of  the  Abatement 
Appeals  Board  and  shall  have  all  the  powers  and  duties  conferred  upon 
him  by  law. 

Vice  Chairman:   The  Vice  Chairman  shall  have  all  of  the  powers  and 
perform  all  of  the  duties  of  the  Chairman  in  the  absence  or  inability 
of  the  Chairman. 

Chairman  Pro  Tern:   If  both  the  Chairman  and  the  Vice  Chairman  are 
absent,  the  Board  shall  select  a  Chairman  Pro  Tern,  who  shall  perform 
all  the  duties  of  the  Chairman. 

Terra  of  Office:   The  Ch airman  and  Vice  Chairman  shall  serve  for  a  term 
of  one  year  commencing  on  the  first  meeting  in  July  of  each  year. 

Secretary:   The  Secretary  of  the  Eoard,  who  shall  be  the  Assistant 
Superintendent  Property  Conservation,  or  some  person  of  his  office 
delegated  by  him,  shall  attend  all  meetings  of  the  Board.   It  shall  be 
the  duty  of  the  Secretary  to  keep  a  full,  true,  and  correct  record  of 
all  proceedings  of  the  Board.   He  shall  also  keep  a  complete  file  of 
legal  documents,  reports,  or  necessary  records  of  the  Board.  He  shall 
act  as  the  custodian  of  the  books,  documents,  papers,  and  records  of  the 
Board;  shall  have  all  of  the  powers  and  duties  conferred  or  imposed  upon 
the  Assistant  Superintendent  Property  Conservation  or  his  designated 
representative  consistent  with  the  authority  delegated  to  the  Abatement 
Appeals  Board  and  the  Department  of  Public  Works  by  the  Board  of 
Supervisors. 

HEARINGS  AND  MEETINGS  0?  BOARD 

Hearings  of  the  Eoard  shall  be  held  at  the  call  of  the  Secretary  of  the 
Board.  All  hearings  of  the  Board  shall  be  public  hearings.  The  Board 
shall  fix  the  time  and  place  of  hearing,  not  less  than  five  days  or  more 
than  ten  days  after  the  filing  of  the  appeal  and  shall  act  on  such  appeal 
not  later  than  thirty  days  after  the  date  on  which  appeal  was  filed  with 
the  Board.   The  Board  shall  submit  its  findings  and  decision  to  the 
appellant  and  the  Director  of  Public  Works.   If  the  Board  has  not  acted, 
within  the  time  prescribed  in  this  section,  the  order  of  the  Director  of 
Public  Works  becomes  immediately  effective. 

The  Board  shall  hear  the  appellant,  a  representative  of  the  Department  of 
Public  Works  and  other  interested  parties. 

Hearings  and  Regular  Meetings:   Hearings  will  normally  be  held  at  regular 
meetings  of  the  Abatement  Appeals  Board,  which  will  be  held,  whan  called, 
on  the  fourth  Wednesday  of  the  month,  at  1:30  p.m.,  at  the  City  Hall  of 
the  City  and  County  of  San  Francisco,  or  such  other  location  as  may  be 
announced  and  provided.   The  Secretary  shall  give  members  at  least  43 
hours  advance  notice  of  such  meetings.   Any  regular  meeting  may  be 
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ARTICLE  5 

(ContV.) 


adjourned  to  a  designated  hour  and  place  and  when  so  adjourned  shall 
be  considered  as  a  regular  meeting. 

Special  Meetings:   Special  meetings  of  the  Abatement  Appeals  Board  may 
be  called  by  the  Chairman  or  Secretary  at  his  discretion  or  he  shall 
call  a  special  meeting  upon  the  written  request  of  three  members  of  the 
Abatement  Appeals  Board.  Members  shall  be  given  at  least  43  hours 
advance  notice  of  such  meetings.   At  special  meetings  only  such  matters 
shall  b2  considered  as  may  be  included  in  the  call,  unless  all  members' 
present  consent  otherwise. 

All  adjourned  and  special  meetings  of  the  Abatement  Appeals  Board  shall 
be  governed  by  Sections  54950  through  54961  of  the  Government  Code  of  the 
State  of  California. 

Conduct  of  Hearings:   The  hearings  r.sed  not  be  conducted  according  to 
any  technical  rules  relating  to  evidence  and  witnesses.  Any  relevant 
evidence  shall  ba  admitted  if  it  is  the  sort  of  evidence  on  which  respon- 
sible persons  are  accustomed  to  rely  in  the  conduct  of  serious  affairs, 
regardless  of  the  existence  of  any  rule  which  might  exclude  such  evidence 
in  civil  actions.   Hearsay  evidence  shall  be  sufficient  in  itself  to 
support  the  Board's  finding  or  decision  providing  the  party  producing 
same,  upon  demand  by  the  adverse  party,  shall  make  available  for  cross- 
examination  the  witnesses  whose  evidence  it  is.   In  any  event,  heresay 
evidence  may  be  used  for  the  purpose  of  explaining  or  supplementing  any 
direct  evidence.   Irrelevant  and  unduly  repetitious  evidence  shall  be 
excluded. 


ARTICLE  6.      QUORUM  AMD  VOTING 


Quorum:  Four  members  of  the  Board  shall  constitute  a  quorum.  Any  action 
of  the  3oard  shall  require  the  concurrence  of  not  less  than  three  voting 
members.'  No  member  of  the  Board  shall  pass  upon  any  case  of  which  he- or 
any  corporation  of  which  he  is  a  shareholder  is  interested. 
(Sec.  203. l.D,  Building  Code) 

Manner  of  Voting:   The  voting  on  resolutions  and  motions  shall  be  by  roll 
call,  and  the  yeas  and  nays  and  members  present  and  not  voting  shall  be 
entered  upon  the  minutes  of  the  meeting. 
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ARTICLE  7.      ORDER  Or  BUSINESS 


At  the  regular  meetings  of  the  Abatement  Appeals  Board,  the  following 
shall  be  the  order  of  business: 

1.  Roll  call 

2.  Reading  and  Approval  of  Minutes 

3.  Report  of  Chairman 

4.  P.eoort  of  Committees 

5.  Report  of  Secretary 

6.  Communications 

7.  Unfinished  Old  Businass 
3.  New  Business 

9.  Public  Hearings 
10.  Adjournment 


LTICLE  3.      APPEALS  TO  BOARD 


Appeals:   Any  person  may  appeal  from  orders  of  abatement  after  public 
hearing  by  the  Director  of  Public  Works,  made  pursuant  to  Section  203. D 
of  the  Building  Code  and  shall  be  apprised  of  his  right  of  appeal  to  the 
Abatement  /\ppeals  Board  provided  the  appeal  is  made  in  writing  and  filed 
with  the  Secretary  within  ten  days  after  such  orders  of  the  Director  of 
Public  Works. 

Designation  of  Parties:  The  party  filing  the  appeal  shall  be  known  as 
the  appellant,  and  the  adverse  party  shall  be  known  as  the  respondent. 

Commencement  of  Proceedings:  Proceedings  before  the  Board  are  commenced 
by  filing  of  an  appeal  in  writing  containing: 

(a)  A  heading  in  the  words:   "Before  the  Abatement  Appeals  Board  of  the 
City  and  County  of  San  Francisco,  California;" 

(b)  A  caption  containing  the  names  of  the  parties; 

(c)  A  statement  in  ordinary  and  concise  language  of  the  specific  nature 
of  the  matter  or  action  protested,  objected  to  or  appealed  from, 
together  with  any  material  facts  in  connection  therewith; 

(d)  A  statement  of  the  relief  sought,  and  reasons  wherein  it  is  claimed 
the  protested  action  or  decision  should  be  reversed,  modified,  set 
aside  or  other  action  taken; 

(e)  The  official  mailing  address  of  appellant. 
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Other  Pleadings: 

(a)  The  respondent  nay,  at  his  discretion,  file  an  answer  to  the 
written  appeal  or  protest.   If  such  answer  is  filed,  it  shall 
contain  the  like  title  and  caption,  and  shall  state  briefly  and 
clearly  the  action  theretofore  taken  by  him  and  any  other  matters 
material  to  a  determination  of  the  appeal,  and  shall  be  served  upon 
the  other  party. 

(b)  No  other  pleadings  will  be  allowed  unless  the  Board  shall,  in  the 
exercise  of  its  discretion,  determine  that  any  party  is  sufficiently 
prejudiced  by  the  lack  thereof,  to  prevent  him  from  adequately  pre- 
senting his  cause. 

(c)  A  continuance  may  be  granted  upon  timely  request  of  either  party, 
or  upon  the  Board's  own  motion,  upon  such  terms  as  may  be  reasonable 
under  the  circumstances. 


ARTICLE  9. 


NOTICES  AND  SERVICE 


(1)  Notice  in  writing  of  the  time  and  place  of  the  hearing  on  the  appeal 
shall  be  given  the  appellant  by  the  Sercretary  of  the  Board  either  by 
delivering  a  copy  thereof  personnally,  by  some  person  of  his  office 
delegated  by  him,  or  by  United  States  Mail,  postage  prepaid,  at 
appellant's  official  mailing  address  and  least  five  (5)  days  prior 

to  said  hearing. 

A  copy  of  this  notice  shall  be  sent  to  the  department  making  the 
order  appealed  from. 

(2)  Service  of  all  pleadings,  documents,  decision,  orders  or  other 
material  papers  shall  be  made  upon  the  adverse  party  at  the  time  of 
filing  with  the  Board,  as  provided  herein. 

(3)  Proof  of  service  of  all  notices  or  other  documents  shall  be  made  to 
the  Board  by  the  party  who  effected  such  service. 

ARTICLE  10.     AUTHORITY  FOR  RULES 

Rules  of  procedure  other  than  those  detailed  in  Sec.  203,  S.F.  Building 
Code,  are  established  by  authority  of  Section  203. l.C,  Building  Code. 

Roberts  Rules  of  Order:  All  rules  of  order  not  herein  provided  for  shall 
be  determined  in  accordance  with  "Robert's  Rules  of  Order  Revised." 

Amendments  to  Rules  of  Procedure:   These  Rules  of  Procedure  may  be 
amended  upon  a  majority  vote  of  all  of  the  members  of  the  Abatement' 
Appeals  Board  at  any  regular  or  special  meeting  when  at  least  10  days 
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(Cont'd) 


written  notice  thereof  has  previously  "been  given  to  all  of  the  members 
of  the  Abatement  Appeals  Eoard,  or  if  notice  was  given  at  the  previous 
regular  meeting  of  the  Abatement  Appeals  Board. 

Construction  of  Rules:   All  rules  herein  shall  be  liberally  construed 
so  that  the  public  welfare  shall  be  secured  and  substantial  justice  be 
done  most  nearly  in  accord  with  the  intents  and  purposes  of  the  codes 
of  the  City  and  County  of  San  Francisco. 

SAN  FRANCISCO  BUILDING  CODS 

Sec.  203.1.   Appeal  from  Order.   Any  person  may  appeal  from  an  order  of  the 
Director  made  pursuant  to  the  provisions  of  Section  203. F  and  shall,  at  the  hearing 
provided  for  in  Section  20 3. D  and  in  said  order,  be  apprised  of  his  right  of  appeal 
to  the  Abatement  Appeals  Board,  provided  that  the  appeal  is  made  in  writing  and 
filed  with  the  Secretary  of  the  Abatement  Appeals  Board  within  10  days  after  such 
order  is  posted  and  served.  Where  construction  mathods,  assemblies  or  materials 
are  the  bases,  in  whole  or  in  part  of  the  Director's  finding  that  the  presmises, 
building  or  structure,  or  part  thareof,  is  unsafe,  the  Abatement  Appeals  Board 
shall  refer  these  matters  to  the  3oard  of  Examiners  for  its  examination  and  deter- 
mination with  respect  to  such  methods,  assemblies  or  materials  in  accordance  with 
this  Code  and  the  rules  and  requirements  of  the  Board  of  Examiners. 

The  Board  of  Examiners  shall  approve  or  disapprove  such  methods,  assemblies 
and  materials,  and  may  attach  conditions  to  its  approval,  and  shall  forward  a  copy 
of  its  report  to  the  Abatement  Appeals  Board.   The  Abatement  Appeals  Board  shall 
include  in  its  decision  the  finding  of  the  Board  of  Examiners. 

Sec.  203.1.  Abatment  Appeals  Board.   Establishment.   There  is  hereby  established 
an  Abatement  Appeals  Board  consisting  of  5  members  who  are  residents  of  the  City  and 
County  of  San  Francisco  and  who  are  well  qualified  by  training  and  experience  to 
pass  upon  matters  pertaining  to  housing,  building  and  construction.   None  of  the 
members,  except  the  ex-officio  members,  shall  be  a  public  employee. 

Sec.  203.1. A.  Membership.   The  members  of  the  Housing' Appeals  Board  holding 
office  at  the  time  this  Article  takes  effect  shall  constitute  the  original  membership 
of  the  Abatement  Appeals  Board.   The  term  of  each  original  member  shall  continue 
until  the  expiration  of  4  years  from  the  date  of  his  appointment  to  the  Housing 
Appeals  Board.   Succeeding  members  of  the  Abatement  Appeals  Board  shall  be  appointed 
by  the  Chief  Administrative  Officer,  and  each  member  shall  hold  office  for  a  term 
of  4  years  or  until  his  successor  is  appointed  and  qualified. 

The  following  shall  constitute  ex-officio  members  of  the  Abatement  Appeals 
Eoara  without  vote  or  compensation: 

Superintendent,  Bureau  of  Building  Inspection;  Chief  of  Bureau  of  Fire  Preven- 
tion and  Public  Safety;  Chief,  Bureau  of  Environmental  Health  of  the  Department  of 
Public  Health. 

The  Assistant  Superintendent  Property  Conservation  of  the  Bureeau  of  Building 
Inspection  shall  act  as  Secretary  to  the  Abatement  Appeals  Board. 
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Sec.  233. I.e.  Powers  of  the  Abatement  Appeals  Board.   The  Abatement  Appeals 
Board  shall  have  the  power  to  haar  and  decide  appeals  from  orders  of  condemnation 
or  abatement  after  public  hearings  by  the  Director  of  Public  Works  made  pursuant 
to  Sections  203. F  and  203.1,  and  direct  appeals  as  set  forth  in  Section  203. B. 

The  Abatement  Appeals  Board  may  uphold,  modify  or  reverse  such  orders, 
provided  that  the  public  health,  safety  and  public  welfare  are  secured  most  nearly 
in  accordance  with  the  intent  and  purpose  of  this  Code  and  the  Housing  Code. 

Sec.  203. l.C.  Procedure.   The  Abatement  Appeals  Board  shall  establish  reasonable 
rules  and  regulations  for  its  own  procedures  consistent  with  the  provisions  of  this 
Code  and  tha  City  Charter.   The  Abatement  Appeals  Eoard,  by  majority  vote,  shall 
choose  its  officers  other  than  the  Secretary. 

Mo  evidence  in  support  of  the  appeal  shall  be  presented  to  or  considered  by  the 
Abatement  appeals  Board  upon  such  appeal  that  was  not  off  area  or  submitted  at  the 
public  heari  ig  conducted  by  the  Director  of  Public  Works  pursuant  to  Seciton  203. D 
unless  the  appellant  shall  first  file,  in  writing,  with  his  appeal,  a  statement  of 
the  evidence  desired  to  be  presented,  the  names  of  all  witnesses  from  whom  said 
evidence  is  to  be  elicited  and  a  verified  statement  establishing  that  said  evidence 
could  not  have  been  produced  at  tha  hearing  before  the  Director  by  the  exercise  of 
reasonable  diligence. 

Sec.  203. l.D.  Quorum.   Four  (4)  members  of  this  Abatement  Zvppeals  Board  shall 
constitute  a  quorum.   Any  action  of  the  Abatement  Appeals  Board  shall  require  the 
concurrence  of  not  less  than  3  members.   No  member  of  the  Abatement  Appeals 
Board  shall  pass  upon  any  case  in  which  he,  or  any  corporation  of  which  he  is  a 
shareholder,  is  interested. 

Sec.  203.1.3.   Hearings.  All  hearings  of  the  Abatement  Appeals  Board  shall  be 
public  hearings.   Within  10  days  after  the  filing  of  the  appeal,  the  Abatement 
Appeals  Board  shall  fix  the  time  and  place  of  a  hearing  thereon.   Such  hearing  shall 
be  open  and  public  and  the  time  thereof  shall  not  be  more  than  30  days  after  the 
filing  of  such  appeal.  The  notice  of  the  hearing  of  such  appeal  shall  be  posted 
in  a  conspicuous  place  in  or  upon  the  premises  and  served  upon  the  appellant  and 
the  Director  of  Public  Works  at  least  10  days  prior  to  the  time  set  for  the  hearing. 

For  good  cause  shown,  a  hearing  may  be  continued  once  by  the  Abatement  Appeals 
Board,  except  that  any  such  continuance  shall  not  exceed  60  days  and  there  shall  be 
only  one  such  continuance  allowed. 

Sec.  203. l.F.   Findings  and  Decision.   The  Abatement  Appeals  Board  shall  issue 
its  findings  and  decison  no  later  than  10  days  after  the  conclusion  of  the  hearing 
and  such  fillings  and  decisions  shall,  within  five  days  thereafter,  be  posted  in 
a  conspicuous  place  in  or  upon  the  premises  and  served  on  the  appellant  and  the 
Director  of  Public  Works. 

In  tha  event  the  appellant  fails  to  appear  at  the  hearing  or  if  the  Abatement 
Appeals  Board  fails  to  issue  its  findings  and  decisions  within  the  time  set  forth 
above,  the  order  of  the  Director  of  Public  Works  shall  be  immediately  effective. 
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In  any  appeal  where  the  Abatement  Appeals  Board  finds  that  there  exists  in, 
on,  or  near  any  premises,  building  or  structure,  any  condition  constituting  an 
i.xninant  and  substantial  hazard  to  the  life,  health  or  safety  of  any  occupant 
thereof  or  other  person,  any  decision  of  the  Abatement  Appeals  Board  modifying 
the  order  of  the  Director  must  provide  that  work  to  repair  each  such  hazard 
commence  within  30  days  and  be  completed  within  90  days  after  service  of  such 
decision.   With  respect  to  other  violations  which  are  not  found  by  the  Abatement 
Appaals  Board  to  constitute  such  hazard,  any  decision  of  the  Abatement  Appeals 
Board  modifying  the  order  of  the  Director  must  provide  that  the  work  to  repair 
such  violations  commence  within  60  days  and  be  completed  within  a  reasonable  time 
not  to  exceed  18  months. 

In  any  case  of  extreme  financial  hardship,  the  Abatement  Appeal  Board  may 
grant  a  moratorium  to  correct  any  condition  which  does  not  constitute  any  such 
hazard.   Such  a  moratorium  shall  be  granted  only  to  an  owner  occupant  of  a  single 
or  two-family  dwelling  where  all  such  hazards,  as  found  by  the  Superintendent  of 
the  Bureau  of  Building  Inspection,  have  been  corrected.  The  decision  of  the 
Abatement  Appeals  Board  in  any  case  in  which  a  moratorium  has  been  granted,  as 
set  forth  above,  shall  contain  the  duration  of  the  moratorium  and  the  condition 
for  its  termination.   A  copy  of  the  Decison  granting  a  moratoriuim  shall  be 
recorded  in  the  Office  of  the  Recorder  of  the  City  and  County  of  San  Francisco. 

Sec.  203. l.G.   Compensation.   The  members  of  the  Abatement  Appeals  Board 
shall  receive  compensation  of  $13  per  meeting  attended. 

Sec.  205.   Upon  the  failure  of  any  owner  to  comply  with  the  order  of  the 
Director  or  the  Abatement  Appeals  Board,  the  matter  shall  be  referred  within 
five  days  to  law  enforcement  authorities  of  the  City  and  County  of  San  Francisco 
for  appropriate  legal  action. 
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